
DERBY RECREATION COMMISSION 
JOB DESCRIPTION 

 
 
 

Position Title: Cashier Department: Aquatics 
    
Reports To: Aquatic Director Salary Range: $7.25-$9.50 per hour 
    
Last Updated: January 2010   
 
Position Summary:  Responsible for interacting with facility guests, handling cash and 
balancing cash drawer.  
 
Qualifications: mature individual, at least 17 years of age, with ability to deal well with 
public, handle cash, and balance cash drawer. Must maintain certification in CPR/PR 
and first aid.  Must be able to pass a criminal background check.  Policy available under 
employment at www.derbyrec.com.    
 
Essential Job Functions (listing most important first): 
1. Wear staff uniform polo. 

2. Arrive to work prior to opening to allow time to get office organized. 

3. Attend the pool window taking daily and pool pass fees at all times. 

4. Keep cash drawer orderly. 

5. Fill our appropriate records and reports. 

6. Balance cash drawer at closing. 

7. Assist in administering first aid as necessary 

8. Be familiar with and participate in emergency action plans as needed.   

9. Refuse admission for the following reasons: 

Persons with skin diseases, skin rashes or infectious diseases 

Persons under the influence of drugs or alcohol 

Persons barred from the pool 

Children under the age of seven with no appropriate guardian 

10. Enforce and follow all rules and regulations of facility. 

11. Assist with disciplinary measures as needed.  



12. Answer questions and provide program information. 

13. Make public address announcements. 

Additional Functions: 
 
1. Answer the phone in a professional manner. 

2. Take care of lost and found articles. 

3. Attend staff meeting as required. 

4. Ensure office is clean, neat and orderly.  

5. Report to supervisor when materials or supplies are needed.  

6. Other tasks as assigned by supervisor.  

EDUCATION: Should be reasonably skilled at basic arithmetic. 
 
EXPERIENCE: Some experience preferred. Any previous customer service experience 
a plus.  
 
PHYSICAL REQUIREMENTS: Functions will be performed in an environment that may 
cause exposure to sun and chemical substances such as chlorine. Should be able to 
see and hear, move about. Must possess an audible voice for communication.  
 
Exempt/Non Exempt Full-Time/Part-Time Permanent/Temporary/Seasonal
 
LIMITATIONS AND DISCLAIMER 
 
The above job description is meant to describe the general nature and level of work 
being performed; it is not intended to be construed as an exhaustive list of all 
responsibilities, duties and skills required for the position. All job requirements are 
subject to possible modification to reasonably accommodate individuals with disabilities.  
 
This job description in no way states or implies that these are the only duties to be 
performed by the employee occupying this position.  Employees will be required to follow 
any other job-related instructions and to perform other job-related duties requested by 
their supervisor in compliance with Federal and State Laws. 
 
Requirements are representative of minimum levels of knowledge, skills and/or abilities.  
To perform this job successfully, the employee must possess the abilities or aptitudes to 
perform each duty proficiently.  Continued employment remains on an “at-will” basis. 


